Request for Letter of Support for a Grant
Thank you for your request for a letter of support for your funding grant application.  Please help us to help you by completing the following pro forma and submitting it to my office at least two weeks before the letter is needed.

	ORGANISATIONAL DETAILS (who, where):

	Name of organisation, association, club:
…………………………………………………………………………………………………………………………………

	Name of President:

………………………………………………………………
	Name of Secretary:

………………………………………………………………

	Telephone:

……………………
	Email:

………………………………………
	Telephone:

……………………
	Email:

……………………………………

	Date established/how long in existence:
………………………………………………………………
	Location, clientele, coverage (eg, NW Brisbane, young people, etc):

………………………………………………………………

	Number of members/teams/players:
………………………………………………………………
	Number of people accessing service:
………………………………………………………………

	Name of contact person/project co-ordinator, and arrangements for collecting/forwarding letter of support:

……………………………………………………………………………………………………………………………........……………………………………………………………………………………………………………………………........

	
	

	APPLICATION DETAILS (how, what, when & why):

	Total cost of project (how much):
	$............................
	How much applying for:
	$......................................

	What applying for/purpose of grant (what):

…………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………

	Timelines (when):

…………………………………………………………………………………………………………………………………

	Benefits of project (why):

…………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………

	Other information, (eg when do you need letter of support by):

…………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………

	

	FUNDING SOURCE DETAILS (who you are getting your grant from):

	Name of organisation (federal, state, local govt)
	………………………………………………………………

	Address details/website address:
	………………………………………………………………








